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1) | stopped the car.

2) He spreads the cheese on the bread.
3) The orange is squeezed by them.

4) Dogs were not fed by her.

5) Did he start the generator?

Kegrilsaliy

1) The statement is in Active Voice.

Passive Voice- The car was stopped by me.

2) The statement is in Active Voice.

Passive Voice- The cheese is spread on bread by him.
3) The statement is in Passive Voice.

Active Voice- They squeeze the orange.

4) The statement is in Passive Voice.

Active Voice- She did not feed the dogs.

5) Statement is in Active Voice.

Passive Voice- Was the generator started by him?
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Handouts Package E

Handout No.1

1.

Setting: Where and when is the story set? Setting represents both the physical
location and time (i.e. Past, Present, Future) and the social and cultural conditions

in which the characters exist.

. Character: A person or animal or anything personified is called character. There

can be one or many characters in a story — main and secondary.

Plot: The events that happen in a story are called the plot. In a plot, you typically
find an introduction, the rising action, the climax, the falling action, and resolution.
Plot is often represented as an arc. There is an element of cause and effect in a
plot. ‘The King died and after him the queen died due to grief is a plot. If we say
‘the King died and then the Queen died’ is just a narrative not a plot.

Conflict: Every story must have a conflict, i.e. a challenge or problem around which
the plot is based. Without conflict, the story will have no purpose or trajectory.
Theme: It is an idea, belief, moral, lesson or insight. It's the central argument that
the author is trying to make the reader understand. The theme is the ‘why’ of the
story.

Point-of-view: ‘Who’ is telling the story? First person ‘I’ or third person ‘he/shelit’.
Limited (one character’'s perspective), multiple (many characters’ perspectives) or
omniscient (all knowing narrator). Second person ‘you’ is not used for writing
stories.

Tone: It is the overall mood of the story. Is it happy, funny, sad, depressed? Tone
can be portrayed in multiple ways, through word and grammar choices, choice of
theme, imagery and description, symbolism, and the sounds of the words in
combination (i.e. rhyme, rhythm, musicality).

Style: This is how things are said. Word choice, sentence structure, dialogue,

metaphor, simile, hyperbole. Style contributes significantly to tone.

Handout No. 2

Mind Mapping

Mind mapping is a Graphical technique for visualizing connections between several ideas

or pieces of information. Each idea or fact is written down and then linked by lines or curves

to its major or minor (following or previous) idea or fact, thus creating a web of

relationships.



https://www.dreamerswriting.com/academic/what-is-a-plot/

Mind Mapping is a beneficial learning tool to help students brainstorm any topic and think
creatively. Mind maps are particularly helpful in the writing process and provide students
with a natural way of thinking and building thoughts. This technique can be applied by all

levels of learners.

Uses of Mind Mapping

1. Note-taking

Brainstorming (individually or in groups)

Problem solving

Studying and memorization

Planning

Researching and consolidating information from multiple sources
Presenting information

Gaining insight on complex subjects

© 0O N o a bk b

Jogging your creativity
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Handout No 3

Tense Active Voice Passive Voice

The Simple Present Zaid eats an apple.

The Present Continuous | Hashir is eating an apple.

The Present Perfect Igra has eaten an apple.

The Simple Past Anum ate an apple.

The Past Continuous Adnan was eating an apple.
The Past Perfect Zeeshan had eaten an apple.
The Simple Future Abeera will eat an apple.

The Future Continuous | He will be eating an apple.

The Future Perfect He will have eaten an apple.

What is an Active Voice?

Generally, we tend to use the active voice more frequently. When a sentence is in the

active voice, the subject performs the action.

Active Voice examples:

= She will type the letters.

= | visited my uncle last week.

What is Passive Voice?

In the passive voice, the object of a corresponding active sentence becomes the subject

of a sentence in the passive voice. The tense of the sentence remains same.

Passive Voice examples:

= The letters will be typed by her.

= My uncle was visited by me last week.

Rules:

Rules for conversion from Active to Passive Voice

1. The subject and object are interchanged.

2. The preposition ‘by’ is added before the object.




3. The verb is always changed to past participle (3™ form of verb).

4. A new auxiliary (helping verb) is added to the Past Participle form of verb.

5. If the subject or the object in an active voice sentence is a pronoun (I, we, you, he,
she, they, it) it changes: (Examples: I-me; we-us; you-you; he-him; she-her; they-
them:; it-it) and vice-versa.

Examples:

i. | wrote a letter (Active Voice)
A letter was written by me. (Passive Voice)
ii. The prefect does keep accusing me daily (Active Voice)

| am being accused by the prefect daily. (Passive Voice)

6. If the subject in the active voice sentence is unknown ‘by’ + object is omitted in the
passive voice.
Example:
i. Finish your work. (Active Voice)
Let your work be finished. (Passive Voice)
7. If the verb in the active voice sentence has a modal verb (can, would, may, should
etc) in it, the verb is changed to — modal + be + the past participle.
Examples:
i. Rameez can lift this box. (Active Voice)
This box can be lifted by Rameez. (Passive Voice)
ii. We should obey the rules. (Active Voice)
The rules should be obeyed. (Passive Voice)
8. When there are two objects, only one object is interchanged. The second object
remains unchanged.
Example (He told me a story — He- subject; me — direct object; a story — indirect
object ), (I was told a story by him. OR. A story was told to me by him).

Handout No. 4
Rules for converting Direct into Indirect speech
To change a sentence of direct speech into indirect speech, there are various factors that

are considered such as reporting verbs, modals, time, place, pronouns, tenses, etc. We

will discuss each of these factors one-by-one.




Rule —1: When the reporting verb of direct speech is in ‘Past Tense’ and the reported
verb is in ‘Present Tense’ then all the ‘Present Tenses’ are changed to the corresponding

‘Past Tense’ in indirect speech.

a. Simple Present Changes to Simple Past
b. Present Continuous Changes to Past Continuous
c. Present Perfect Changes to Past Perfect.

d. Present Perfect Continuous Changes to Past Perfect Continuous

Rule — 2: If the reporting and reported verb of direct speech are both in Past Tense

then;

a. Simple Past Changes to Past Perfect
b. Past Continuous Changes to Past Perfect Continuous

c. Past perfect and Past Perfect Continuous remain unchanged.

Rule — 3: In indirect speech, tenses do not change if the words used within the quotes

(“ ) talk of a habitual action or universal truth.

Rule — 4: The tenses of direct speech do not change if the reporting verb is in

the future tense or present tense.

Pronoun Changes

1. The first person in direct speech changes as per the subject of the speech.
2. The second person of direct speech changes as per the object of reporting speech.

3. The third person of direct speech doesn’t change.

Other Changes
> this — that
> these - those
> now - then
> here - there
» ago - begore
» thus - SO
> today - that day
» tomorrow - the next day
» yesterday - the day before




> come — go

» next week or month — the following week/month

Types of Sentences

Assertive Sentences (-)
Interrogative Sentences (?)
Exclamatory Sentences (!)

Optative Sentences (may, would that)

Al

Imperative Sentences (advice, order, request etc.)




Worksheet

Direct and Indirect Speech

A. Read each sentence and change it into Indirect Speech. Write your answer in the space

provided.

1. My friend says, “I will meet you at the park tomorrow.”

2. “The concert starts at 8 p.m.,” said the advertisement.

3. The boy said, “l saw a shooting star last night.”

4. The boys said, “Hurrah! We have won the match.”

5. My brother said, “| bought a new phone.”

6. The children said to their teacher, “Why is the museum closed on Mondays?”

7. The teacher said to the class, “Work hard for your exams.”

8. The girl will say, “l don't like spicy food.”

9. My parents said, “We shall go on vacation next week.”

10. The mother said to her son, “May you live long!”

Day-3 End
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Worksheet # 1 (Estimation)

Estimate the following to the nearest 10’s.

10+ 27 = 37 10+ 13 = 30+47 =
Estimated:

10+ 30 =40

20+ 50 = 40 4+ 55 = 11+ 53 =

11 X 23 = 32 X42 = 22 X122 =

38 —27 = 49 — 31 = 61 —11=

Worksheet # 2 (Approximation)

Working out | Approximate Ans | Actual Answer
21 X 69 =20 x70 1400 1449




il.

38 x 107

G | 423 X 65
v, |41 +5
v, |44 +6
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V1. _
6
vii. | V110

72

'




Viil.

73

'




<120 Algebraic Identities

1oﬁfiuﬂgng}@u’i K/”M’Lc«fﬁu’i

-uf/“baﬁlﬁaﬂnblfdﬂrl?fd)uf,?b/jfédl_ e ]
A N LR PGB S U pi et E 2
-u:cfilu:‘jgj)/z‘KJLU}JU’*;{I:;Jljg?/fa;c.ﬂ_/l’fflﬁirdzullL,{u’ 3

ui?WJ(d!-ng)u"gﬂJ?d}f)gom;f :/.::f.oﬁg‘A—Mw'K,&i/‘/"‘j:&/tg‘/’//{.:/”}:?':;lr/%;

-

eI iseiyg I

_L&c%)d5gjﬂjfjgﬁﬁ20¢}xJb/lg/ﬁ:)f (1 df/(}/b"'
/,:):”/Kg}o’ﬁ»;ﬁ:c(a — b)zéjfjgﬁ:}g/u:(a + b)zéjfjgﬁ;:% (230 :=39)
(@ — b)Y 3K n L (a+ D)3y 3K né 5 (a+b)(a—b)
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L e kL @
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i. (a+b)>=a%+ 2ab +b?
ii. (a—b)?=a®—-2ab+b?
ii. a2—b?=(a+b)(a—>b)
iv. (a+b)®=a3+3a?b+ 3ab?+ b3
v. (a=b)3=a®—- 3a?b + 3ab? — b3
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(5x + 5y)?

(2x — 6y)?

(x —5)°

(2x + 3y)3

(3a —4b)(3a + 4b)
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Worksheet # 1 Expansion of (a + b)3

Expand algebraic identity.

1 (y +1)3

2 (ab + ¢)3

3 (a + 2b)3

4 (4x +y)3

1
S 3
(x4
Worksheet # 2 Expansion of (a — b)?3
1| (69— h?)?
2 (9 —n)3
p
3 4—--)3
( q)

4 | (4a-—2b)3

5 (4x — y)3
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